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,{ononHnreJrbHaff npo QeccuoHiurbHilfl np orp aMMa
npoQeccrroHaJrbnofi ueperroAroroBKrr

.,KanpoBoe AeJrouporr3BoAcrBo n ynpaBJreHue nepcoHa"roMD

1. Ilear pea/rn3arlru rporpaMMbr
,{onorHrare/rbHaa npoQeccuoHalflbHtlfl nporpaMvra npoQeccnoHanruofi neperroAroroBKr{

HarpaBneHa Ha coBeprueHcrBoBaHr{e npoQecc}IoHlurbHoro ypoBHfl cnyruarenefi B paMKax
I,IMercIqeficq KBanraQnraqvwt, pa3Bvrrve KoMnereuqnfi, Heo6xo4r,rMbrx Anfl npoQeccuonanrHofi

AeflTenbHocrr4 e cQepe )mpaBneHr,rfl nepcoHluroM I,I KaApoBoro Aenonpon3BoAcrBa.

2. ll"rranupyeMbre peyJrbrarbr o6yueHur
B perynbrare ocBoeHrafl rrporpaMMbr cnyluarenb AoDKeH
3HATb:

l ocHoBbr 3aKoHoAareJrbcrBa B o6nacrz KagpoBoro y[paBneHr4q nepcoHaJroM
14 OTBeTCTBeHHOCTH AO/DKHOCTHbTX /rnq;

OTHOIIICHHI,I;

rpyAoBoe 3aKoHoAaTenbcTBo H I,IHbIe aKTbr, coAepxGrr{ve HopMbr rpyAoBofo npaBa;
crpyKrypy u QyHK\vr4 KaApoBoil cnyx6n;
rrpaBnna r4 HopMbr oQopvureHl,rfl KaApoBbrx AoKyMeHToB;
nopsAoK paepa6orxra /roKaJIbHbIx HopMarraBHbrx aKroB B cQepe rpyAoBbrx

nopflAoK npoBeAeHr4fl KaApoBoro ayAr4ra;

rropflAoK pa6oru c nepcoHiurbHblMl,I AaHHbrMr4;
ocHoBbr oxpaHbr rpyAa Ha rrpeAnpvflruu (n opraHuzaquu);
opraHr{3ar{urc pa6oru Ka4poBofi cnyx6rr;
MeTOAbr r,r nplr eMbr, TexHoJr orr4to op raHV 3 al{'vv onep ar{HoHHoro r{ cTp aTernqe cKor o

yrrpaBneHr4q repcoHanoM;
) porrb v Mecro ynpaBneHr4s nepcoHarloM n o6rqeopraHu3ar{raoHHoM }mpaBaeHvrv vr

ero cBfl3b co crparerr4qecKr4Mra 3aAarraMr{ opraHn3aqnu;
CoquUIbH O - IICHXo/I o rV q e CKLIe MeTOAbI ynp aBneHI{s II ep C OHTUIOM ;

3 aKoHbr Qrano co Q r4vr v /rorr,rKr,I Kapb epHoro p o cra.
yMeTb:
l oQopMJrflrb ocHoBHbre KanpoBble AoKyMeHrbr, AoKyMeHrbr no npueMy vr

yBonbHeHurc pa6orHnKoB;
Becrr4 yrrer cBeAeHrafi o nepcoHtule, y,rer pa6ouero BpeMeHn;

oSopnanxrr rpeAocraB/reHl4e orrrycKoB, KoMaHAHpoBoqHbrx, nooqpeuufi,,

AuclquwtuHapHbrx B3brcK auui1 6onrnnqHbrx nncroB; I ;
I necrr,r Jrqer r4 perr{crpaqurc KaApoBbIX AoKyMeHroB n zHQopMar.lLtoHHbrx cucreMEx

H Ha MaTepI,IEUIbHbIX HOCUTenflX;

l npuMeHqrbMeroAbrlmpaBJreHl4fl Mexult4rlHocrHbrMra orrrorueHwrMr4;
l onpeAenflTb, aHaJrn3rapoBarb, MoAenupoBarb vt Bbrcrpar4Barb BHyrpeHHue

KO MMyH I.dKaTIdId n e p C O H iur a ;

I ocyrqecrBnrrb nor,rcK vr HcnoJrb3oBaHr4e nHQopnn aqtuu, Heo6xo4uvtoit AIIA
r$Ser<rzBHoro Bbrno/rHeHr4q npoQeccr4oHturbHbx 3aAau, npoQeccvoHiurbHoro r,I Jrr4qHocrHoro
pa3BVTI,Ifl;

l oplreHTnpoBarbcs B ycnoBr{flx qacrofi cnaesrr rexHoJroruit, noAxoAoB, yc/roBuit v
npoQeccnoHEurbHofi 4enrenbHocrlr;

l co6nrc4arr HopMbr srvrKnAenoBoro o6qenux.

3. Kareropu[ cilyuarenefr



K ocBoeHI,IIo flporpaMMbl Aory/cKalorcfl /IHI{a, LrMeroqlae (nonylaroque) cpeAHee

npo QecclroH.urbHoe ra (unn) Bbrcrree o 6paaoeaHue :

pyKoB oA vff e nu xounaunfi ;

Aupermopa no nepcoHarry;
HR-preneAx(epbr (nrene4xePbr no nepconaly);
cner{Hrurut cTbr no KarqpoBoMy y.IeTy;
6yxra-urepbr I,I rcpvcru rovrnaHufi ;

Apyrue Kareropwu pa6orrrnKoB, )I(eJlaror{Hx rofl)rqr{Tb clrcreMHoe [peAcraBJIeHI,Ie

o coBpeMeHHoM KaApoBoM Ae/ronpolr3BoAcTBe ra ynpaBneHnr4 nepcoHEuroM.

4. Co4epxaHl{e nporpaMMbr
flporparvrMa pa3pa6otana B coorBercrBnt4 c:

- rpe6oBaHusMr4 npoQeccproHiulbHoro crauAapra <Cnequa ilvrcr no yrpaBrleHlaro
nepcoHa/roM)> (yre. npraKa3ou MuuucrepcrBa rpyAa I{ col{HanrHofi 3arrll4rbr P@ ot 8.10.2015 r.

:Ne691u).
Tpy4oenrKocrb o 6yreHn s: 260 aKaAeMI,IqecKux r{acoB.

@opnaa o6yreHrar: ortrHafl, orrHo-3aoqHar, Ar,rcraHquonnasl3aoqHilfl c vcnonb3oBaHlneM

AI4 craHr{t4 oHHbrx o6paaonare/IbHblx rexHo nornit (AOT).

4.1 Y.re6nrrfi r/raH

Ns HanprenoBaHrre vro4yneil
Bcero,
ilK.qac.

B rorr qrrcJre

fleKrInII
caMocroff
TEJIbHilg
pa6ora

npoMelrqrroqH
rrfi u

Hrorosrrfi
KOHTDOJIb

crirxrp
OBKA

1
OQ opnaneHrre rpyAoBbrx
orHoueHufi

39 1_6 22 1

2
Pa6o.ree BpeMfl r{ BpeMfl

OTNbIXA
28 11 1.6 1

3
IlpexpaqeHlre rpyAoBblx
orHorueruafi

23 9 1.3 1

4
Haqamru{K orAelra KaApoB :

OCHOBHbIC 3HAHI{fl IA HABbIKH
54 35 1B L

D

Haqanrur{K orAe/ra KarqpoB :

AOTIOIHI,ITe/IbHbI e 3Ha}IVIA V

HABbIKI,I

42 19 22 L

CraxupoBKa 72 72

Izlroroe afl arre crar{r,[fl
(recrnpoeaHue) 2 2

ZTOfO: 260 90 91 7 72

4.2 V qe6Ho-repr arrrrrecKfifi unan



Ns
HanrrenoBaHrre naogynefi

II TEM

Bcero
aK.rrac.

B ropr qrrcJre

JreKrIr.rI{

caMocTo
flTCJIbHA
n pa6ora

npoMor(yrorrHbr
fi u nroronufi

KOHrpOJrb

cTirx(Ilp
OBKA

1.
OQ oprvrnenne rpyAoBbrx
orHoruennfi 39 16 22 1

L.L
Tpy4oroe 3aKoHoAarenbcrBo r,r

TpyAoBbre oTHorueHlrs
9 4 5

r.2
OQopnrneHr,re npr{eMa Ha
pa6ory I 3 6

1.3
Pa6ora c rpyAoBbrMra

AOTOBOpaMH
7 3 4

r.4
Pa6ora c nepeBo AaMr4 14

I,BMeHeHI,IeM AOTOBOpa
5 2 3

1..5
OQ oprureHrae Aono/rHt4renruofi
pa6oru u coBMecrnTe/rbcrBa

3 2 1_

1..6

HosHe peurur{ - 3TK u Applze
g/reKTpoHHbre AoKyMeHTbr,
COVID ra BaKr{HHaqr4fl

5 2 3

1,.7
IIp orvrexyroqHo e re crrrp oB aHr{e
IIo TeMe

1 1

2.
Pa6o.ree BpeMfl r{ BpeMfl
oTAbD(a 28 11 16 1

2.I Yqer pa6ouero BpeMeHr{ 4 2 2

2.2
OQopurreHr,re pa6oru sa
npeAenanau pa6oqero BpeMeHr.r

4 T 3

2.3
OQopnaneHr,re noe3AoK
pa6ornuxon 7 3: 4

2.4
Ilpe4o craB/reHrae oKeroAHbrx
oTnycKoB

5 2 3

2.5

flpe4o craB/reHr,re yre6nrx
ornycKoB, ornycxon 6eg
coxpaHeHr,rfl 3apa6orHofi rurarbr

2 1 1

2.6
Bne4eHne cyrlrMt4poBaHHoro

Jrqera pa6ouero BpeMeHr,r
5 2 3

2.7
IlponaexyrorrHo e recrvpoBaHr,re
no TeMe

T 1.

3. IlperpauleHrre rpyAoBbD( 23 9 13 I

4



OTHOIIIEIilTITT

3.1
YeonrHeHLre: cnoco6u, pvcKn,
nrr6op crparerr{H

3 T 2

3.2
YnonrueHr4e no co6creeHnoMy
XCJIAHI,Irc N COTTAIXCHI,Irc

cropoH
3 1. 2

3.3
YeonrHeHne corpyAHl{Ka no

AI,ICI{I4IInI,IHapHbIM OCHOBaHI,IflM
6 3 3

3.4

YeonrHeHr,re corpyAHlaKa no
coKp alqeHr,rrc qHc/IeHH ocTt4 wrvl
Irrrara. YeonrHeHze B cBfl3I,I c

nraKB rdn aqlr e fi o praHLI3 a:qvvr

4 1 3

3.5
YsonrHeHl{e corpyAHI,IKa no
I,IHbIM OCHOBAHVIflIV.'I

4 2 2

3.6
BoccrasoBJreHlle Ha pa6ore.
IrIcnonuHTeJrbHoe

rrpor{3BoAcTBo

2 I L

3.7
IIp orvrexytorrH o e re crl,Ip oB aHLIe

no TeMe
T 1

4.
Ha.rannHrrK oTAe/ra KaApoB :

OCHOBHbIE 3HAHUff II HABbIKII
54 35 1B I

4.I OQ opuneHne /roKEUIbHbIx

HOpMaTlrBHbrx aKToB
6 2 4

4.2

Tpy4onue orHoruenv$, c
orA e/rbHbr Mr,r KaT er o pvlflIfl''{vI

pa6 orHraxon (no4vrr entn,

n eA ar o rr4 vr Me AnI{I4H CKI{e

pa6orHuKn, r.IHocrpaHHble
pa6orunKu, pyKoBoAIareJIIa,

[eHCI,IOHepbI, LIHB EUII,IAbI,

uono4dxr, pa6ornvKn c
ceuefiHsrnau o6sgaHHocrfiMu,
6epevreHHbre H AeKperHwpI).
.{zcraHqr,roHHafl pa6ora

20 t7 3

4.3 Bonpocu onJrarbl rpyAa 4 3 I

4.4

CocranneHne orrreroB orAe/IoM
KaApoB (nHppelainflfl
orqErnocrb, orqdrHocrr s
nOP, or.r€THocrb B cn5ax6y
3aHflTocrrr, crarucrura)

5 3 2

4.5
MarepzilrbHas
OTBCTCTBCHHOCTb

4 2 2



4.6 flpone4eHne KaApoBoro ayAura 4 2 2

4.7 flo4roroBKa K npoBepKe fIzIT 10 6 4

4.8
llponrexyrorrHo e recrr,rpoBaHz e

IIo TeMe
1 L

5.
Ha.raarnllK orAeJra KaApoB:

AOnOJIHITTe/IbHbIe 3HaHns, 1l

HABbIKII
42 19 22 I

5.1
llp o QcraHAaprbr. O 6y.renue
pa6oruzron 6 3 3

5.2 flep coHanbHbre AaHHbre B 4 4

5.3
OxpaHa rpyAa n oQnce. O6qne
BOnpocbr

6 3 3

5.4
Oxpaua rpyAa n oQuce.
CneqnanbHbre Bonpocbr

5 2 3

5.5
Pa6ora c AoKyMeHr€Mra
BOI,IHCKOTO )rqeTa

5 2 3

5.6
Pa6ora c npoQcoro3tlMr{,
cofJIa[IeHuflIlfdut,

KOJIJI eKTr,rBHbrMr{ AOf OBOpaMH

3 L 2

5.7 Kagponrrft apxun 6 3 3

5.8 KouuepqecKar rafiua 2 1 1

5.9
flporraexyror{Ho e recrupoBaHue
no TeMe

L 1

6. CraxrupoBKa 206 72

7.
Ilrorosarfl arrecrar{Hfl
(recrnponanue)

2 2

I,ITO|O: 260 90 91 7 72

4.3. Yqe6Haq (pa6ouan) nporpaMMa
Mo4ynr 1. OQopMJreHr{e rpy4oBbD( orHoruennfi.

"Ilexqnn. Tpy4onoe 3aKoHoAare/IbcrBo t4 rpyAoBbre orHorrreHrrfl. OQopnureHr,re rpr{eMa Ha
pa6ory. Pa6ora c rpyAoBbrMt4 AoroBopaMr,r. Pa6ora c repeBoAaMn r,r H3MeHeHr,reM AoroBopa.
OQopnaneHne AononHl4renrrrofi pa6otrr u coBMecrl4re/rbcrBa. Hosrre peuruv - 3TK t4 Apyrue
e/IeKrpoHHbre AoKyMeHru, C OVID u BaKr{HHa:qvs'

CauocroflTe/rbHa-s pa6ora. Irlsyreuve npe3eHTar{uoHHoro MarepraaJra v HopMarraBHo-
npanonofi 6alsI, crarefi, a/rropnTMoB vt Apyrr4x Aono/rHrrre/rbHbrx Marepr.{EuroB MoAy/rff.
3anonHeHue ura6noHoB AoKyMeHToB r4 Tr4noBbrx Qoprrr. BrnonneHr4e earqaHnfi no reMe.

IlpovrexyroqHufi KoHrponr gHaHzfi . TecrrapoBaHr,re.

Mo,qynr 2. Pa6o.ree BpeMfl u BpeMR of4rlxa. ';l



Ilexqnu. Yqer pa6ouero BpeMeHu. OQopMJIeHHe pa6oru 3a npeAe/IaMV pa6ouero BpeMeHId.

OQopnaneHr,re roe3AoK pa6orHnKoB. flpe4ocraB/IeHl,Ie oKeroAHblx orrrycKoB. flpe4ocraB/IeHlae
yre6Hrx orrycKoB, orrrycxos 6eg coxpaHeHl4fl 3apa6ornofi n/Iarbl. Bne4eHue cyMMlapoBaHHoro

frera pa6ouero BpeMeHpr.

CauocroqrerbHns pa6ora. Irlsyrenrae npe3eHTar{ploHHoro Marepvaua v HopMarHBHo-

npanonofi 6altr, crarefi, anropr.trMoB vt Apyrux AononHHTeJrbHbIx Marepl,IanoB MoAynff.

3anonsenrae ua6JroHoB AoKyMeHToB H TnrroBbx Qopu. BrtnonneHne ra4alrzfi no reMe.

llp onaexyro.IHrtfi KoHTp onr gHaHzfi . Te crup oB aHI,Ie.

Mo4ynr 3. llpexpaqenne rpyAoBbrx orHorreHnft.

"Ilexquu. YsonrHeHze: cnoco6u, prrcKr4, nrt6op crparervH. YeoabHeHue no co6crBeHHoMy

xeJraHr,rrc u corJrarleHrrro cropoH. YnonsneHl{e corpyAHI,IKa rlo AI,IcqHn/IHHapHbIM ocHoBaHVflM.

YeonrHeHve corpyAHr{Ka no coKparr{eHlrrc qficfleHHocrn vlru rrrrara. YeoJIbHeHHe B cBfl3u c
nur<Bnryaqraefi opraHn3 a:qvr,lr. YeonrHeHue corpyAHnKa no I4HsIM ocHoBaHkrflM. BoccranoB/IeHlle
ua pa6ore. I4cnonHureJrbHoe npol43BoAcrBo.

CanrocroflrenbHilr pa6ora. I4syrenue npe3eHral{I{oHHoro MarepHEUIa v HopMarI4BHo-

npanonoil 6alu, crarefi, arropr{TMoB v Apyrlax Aono/IHLIre/IbHbIx MarepuanoB MoAy/Ifl.

3anonseuue ura6JroHoB AoKWeHToB I4 TI4rIoBbIx Qopt. BrnonseHue sa4anufi no reMe.

IIp ovrexyro.{Hrtfi KoHTp onr sHaHIafi . TecrupoBaHlle.

Mo4ynr 4. Ha.raJrbHtrK or4eJra Ka,qpoB: ocHoBHbre 3HaHHfl rr HaBbrl{tr.

"Ilexqnn. OQopMJreHr,re JroK€urbHbrx HopMarraBHbrx aKToB. Tpy4onue orHoIrIeHI4r c

orAenbHbrMr{ KareropvtflMr pa6orHHxon (no4ureru, neAarorll 14 MeAI4I{I{HCKI,Ie pa6ornuxra,

r{HocrpaHHbre pa6orrnxu, pyKoBoAvrrerrvr, neHcl4oHepbl, HHBEUI}IAsI, naono4€xr, pa6oruvtwr c

ceuefiHrwu o6naHHocrslun, 6epeMeHHbre H AeKpernuqu). ,{ractaHqvoHHils pa6ora. Bonpocu
orrJrarbr rpyAa. CocraeneHlre orqeroB orAenoM KaApoB (nuyrpeHHfls orqEtsocrb, orq6rtrocrr s

IIOP, orq€ruocrr B cnyx6y 3aHffrocrt4, crarzcruxa). Marepua/IbHllfl orBercrBeHuocrb.
flpone4eHr{e KaApoBoro ayAnra. flo4rotoBKa K npoBepKe fIrIT.

Cauocrosre/rbHafl pa6ora. Irlsyrenue npe3eHTaquoHHoro Marepl.I€ua n HopMarIaBHo-

npanonofi 6alu, crarefi, iuropr4TMoB v Apyrl4x AorIonHI4TerIbHbIx Marepl{anoB MoAy/Ifl.

3anonsenne rua6/roHoB Aor(yMeHToB H TI,IloBbIx Qoprrr. BrnonseHl{e sa4anufi rlo reMe.

llp on r orcyroqrmtfi KoHTp oJIr gH aHnfi . Te crnp oB aHI,I e.

Mo4yar 5. Ha.ranbHrrK orAeJra r(aApoB: AonoJrHrrreJrbHble 3HaHr{fl r{ HaBbrKrr.

"Ileruqrar,r. Ilo46op nepcoHiura. flcuxonorus ynpaBneHl,Ifl B geitcrr,vtu - pyKoBoAcrBo

noAqr{HeHHbrMtr. Oprauuear{r4fl pa6oru B orAe/Ie l4aApos. BsazN,IoorHoIIreHvIA c ApyrIaMI{
orAenaMv. Cucreua Morr,rBar{nh B opraHl43 aqnvr. O6yreHne v pa3Bldrne nepcoHiua B

opraHr43 a:qlzrz. Oqenxa nepcoHana u arrecral{I,Ifl nepcoHaula B opraHLI3 arp4vr. Pagentze

KopnopauanHofi Kynbrypbr vt npoBeAeHr4e KopnoparllBHblx naeponpunrufi. CocrasneHl,Ie

6ro4xera n pacxoAoB Ha nepcoHtrn. KaprepHufi pocr KagpoBoro cnequ{uncra. Ponr QunocoQnu
14 rrofr4wr B rrpoABr4)KeHnvr no Kapbepe Ans KaApoBoro cnequanlacTa.

CanaocroqrenbHitr pa6ora. Irlry.renrae npe3eHTaql{oHHoro Marepldiula a HopMarLIBHo-

npaeonofi 6alrr, crarefi, €urroprdrMoB u Apyrldx AononHI{Te/IbHbIx MareplaiuloB MoAynq.

3anonsenrae ua6JroHoB AoKyrlreHToB rr rI,InoBbIx Qopr". BunonseHrre aa4aHufi no reMe.

flp onaexyroqnrtfi KoHTp ofl r sHaHIafi . Tecrup o B aHI,Ie.

Hroronafl arrecrarlrrfl .



ili

4.4. KaneHAapurrfi y.re6nrrfi rpaQnx (uopn4oK o cBoe la.ufr rvrorynefi )
Petrcuu saHnmuil: 6 axadeMw4ecKux ttecoe e deuu

Ns HanuenoBaHrre yrre6nrrx rro.qyaefi Cporn rmvqeHrrff
I Mo.uyar l-. OdopM/reHlre rDv.rloBbrx oruorueHnil 6 anefi
2 MoAyns 2. Pa6oqee BDeMr Lr BDeMfl orrbrxa 5 anefi
3 MoAynr 3. flpe*parrleHrre rDyroBbD( orHouresnfi 4llas

4
Mo4ynr 4. Ha.ranbHr,rK orAe/ra KaApoB: ocHoBHbre 3HaHuff r,r

HABbIKI,I
9 4Hefi

5
Mo4ynr 5. HaqanbHr,rK orAe/ra KaApoB: Ao[oaHr{TeJrbHbre
3HAHI,Ifl I,I HiIBbIKH

7 pnteir

CraxzpoBKa 12 meit
Irlrorosoe recrr{DoBaHne 1 .4eur

Bcero: 4 nnn

4.5. OqeHKa KarrecrBa ocBoenllff rrporpaMMbr
Irlroroeaq arrecTar{r,rff npoBoAr{rcs n Qoprvre recrrap oBaHws.


